Appendix B
Communication Plan

The centre will put in place the following;

1. All staff, students and volunteers will review and sign the centre’s Anaphylactic Policy as outlined in the training section of this policy.

2. Each parent enrolling their child in the centre will receive a letter which includes information regarding life-threatening allergies including anaphylactic allergies.

3. Parents will be asked to provide written details regarding their child’s medical conditions including their risk of anaphylaxis before their child is enrolled in the centre. An Anaphylaxis Emergency Plan will be provided to the program where applicable, before the child begins.

4. All staff, students and volunteers will review the individual Anaphylaxis Emergency Plan for each child about to be enrolled in the centre and receive training as outlined in the training section of this policy.

5. Parents, staff, students and volunteers will be advised when there are children about to be enrolled in the centre who are at risk for potentially life-threatening allergies and will be provided with information regarding foods or causative agents to be avoided.

6. The child’s individual Anaphylaxis Emergency Plan will be posted beside the centre’s allergy list in the food preparation and serving areas, the playroom and the office. A copy will also be attached to the child’s emergency card.

7. Where the food for the program is catered, the caterer will be advised in writing if the foods/causative agents not to be used in food prepared for the centre and appropriate for substitutes to be provided.

Appendix B

COMMUNICATION PLAN

Sample letter #1

Date:

Dear Parent/Guardian

Within out centre there are several children who have a potentially life-threatening allergy (anaphylaxis) to foods, predominantly to peanuts and nuts.

We feel the best way to reduce the risk of accidental exposure to these children is to ask for the cooperation of the parents/guardians within our centre.

Please avoid sending peanut butter or products with peanuts or nuts listed in the ingredients. All parents are asked to advise me in advance of sending in food to celebrate a child’s birthday or other special occasion.

(Choose the above or replace with wording from other allergens)

We have attached out centre’s anaphylaxis policy which will help us provide an “allergy-safe” environment for children at risk of anaphylaxis. Please read this policy carefully.

If you have any questions, please feel free to contact me. Your cooperation and understanding in this matter is greatly appreciated.

Yours truly,

Supervisor

Appendix B

CHILD CARE COMMUNICATION PLAN

Sample Letter #2

Date:

Dear Parent/Guardian:

This is to inform you that we have a child in our centre that has a severe allergy to 










.

Severe allergic reactions are often associated with foods, the most common being peanuts, nuts, milk, eggs, Soya, fish and shellfish. They can also be associated with bee stings and medications such a penicillin. Allergic reactions can be so severe that eating, or even inhaling trace amounts of foods to which they are allergic to, may trigger a life-threatening reaction Prompt emergency treatment is required.
All of us must do all that is required to provide this child with a safe environment. We therefore ask that you discuss this situation with your child. Please explain the importance of washing hands before and after meals and of not sharing foods.

In addition, our centre plans to put in place the following routines and procedures to protect this child:

If you require more information or clarification, please do not hesitate to speak with me.

Your cooperation and understanding in this matter is greatly appreciated.

Sincerely,

Supervisor
